CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM
Poc lap - Tu do - Hanh phuc

Independence - Freedom - Happiness
kskskkek

PON XIN NGHI PHEP
APPLICATION FOR LEAVE

Kinh gwi/To:

Toi tén 1a/My full name is:
Chtrc vu/Title:
B6 phan/Department:
Hom nay, toi lam don nay dé xin Ban Giam dbc va Phong nhan su cho t6i nghi 1am ngay/I
write this application to get the leave of absence approval by the Director Board and
Division of Administration and Human Resource in the period from: ...1.../... dén/to ..1.../...
Ly do/Reason:

[ ] Nghi phép nim/Annual leave

[ ] Nghi énv/Sick leave

[] Nghi thai san/Maternity leave

[ ] Nghi khong hudng lwong (Orther paid leave)

[ ] Nghi hudéng luong khac (Unpaid leave)
Kinh mong Ban Giam dbc xem xét va chap thuan cho toi nghi phép vao thoi gian trén./I hope
that the Director Board and Division of Administration and Human Resource will consider
and approve my application.
Xin chan thanh cam on!/Sincere thanks!

Ngay/date ... thang/month ... nam/year ...

GIAM POC NGUOI LAM PON
DIRECTOR ’ APPLICANT
(K1, ghi 10 ho tén, dong dau) (Ki, ghi 1o ho tén)

(Signed, full name and sealed) (Signed and full name)



