PON XIN NGHI PHEP
APPLICATION FOR LEAVE

Kinh giki:
To:

Ho va tén
Full name:
Hién dang lam viéc tai:
Currently working at:
Vi tri:
Position:
Hom nay t6i 1am don nay kinh mong Ban Giam ddc xem xét cho toi nghi phép tir ngdy .../.../... d&én ngay
ol

Now I hereby apply for respectfully propose: Board of Director can approve for me to leave from .../.../...
to../...0...

Ly do nghi phép:

Reason for leave:

Kinh mong Ban Giam dbc xem xét va giai quyét cho t6i dugc nghi phép.
I respectfully request Director for consideration and approval.

Tran trong.

Yours sincerely.

...,ngay ... thang ... ndm ...
..., date ... month ... year ...

Phé duyét ciia Giam doc Nguwoi lam don
Approval of the Director Applicant
Ki, ghi 6 ho tén, dong dau Ki, ghi 15 ho tén

(Signed, full name, and sealed) (Signed, full name)



